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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class conprises responsible first-line supervisory
positions in the police departnent, the primary duties of which
i nclude the supervision of subordinate police personnel in the

functions of patrol, traffic enforcenment and acci dent
i nvestigation, crim nal i nvesti gati ons, speci al tacti cal
oper ati ons, juvenile operations, or other assigned |aw
enf or cenent functions. Police Sergeants assi st in the
supervi sion and managenent of specialized divisions, units,
sections or platoons of the police departnent. Enmpl oyees of

this class work with a noderate degree of independence in the
performance of their assigned tasks, reporting to and having
work reviewed by a Police Lieutenant. The class of Police
Sergeant ranks imredi ately bel ow that of Police Lieutenant.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervi ses an assigned function or division of the departnment,

which my include patrol, traffic control and acci dent
i nvestigation, speci al tacti cal oper ati ons, crim nal
i nvestigation, juvenile operations, training, or ot her
speci alized division. Participates in making deploynent

deci si ons which nost effectively provide the required services
while m nimzing expense. Assists in conducting research to be
used in making managenment decisions and for the planning of
prograns and activities for the department. Participates in
i nvestigating accidents i nvolving departnent equi prment
per sonnel or violations of code of conduct and nmakes
recommendati ons on procedures to avoid future accidents.
Reviews crime statistics for specified periods in order to
identify areas in need of special enforcenent efforts. Monitors
any | ocal conditions which may create situations the departnment
may be cal |l ed upon to handle. Attends conferences, conventions,
and other educational neetings as assigned in order to keep
i nformed on nodern |aw enforcenment nethods and adm nistrative
practi ces.

Supervi ses subordi nate police department enpl oyees by revi ewi ng

work to be done and delegating assignnents, outlining
responsibilities and duties, and setting task priorities and
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| ong term goals. Reviews reports witten by subordinates in
order to determne if jobs were conpleted effectively. Hol ds
meetings with subordinates to receive reports and di ssem nate
i nformation. Provides on-the-job training for departnent
menbers, including providing assistance in technical areas of
wor k. Counsel s enpl oyees who are experienci ng work probl enms and
handl es enployee conplaints and grievances. Mai nt ai ns
di sci pline by enforcing departnmental rules and regul ati ons, and
recommendi ng disciplinary action to the appointing authority
t hrough the chain of command.

Pronotes a positive inage of the work of the department in the
daily performance of duties by interacting with community
menbers. Assists in coordinating the work of the departnment
with related federal, state, and |ocal agencies, releasing
i nformation and giving assi stance when needed. Participates in
determining target areas for crinme prevention or community
relations efforts by analyzing |ocal crinme problenms. Wites and
delivers speeches and denonstrations on crime prevention or

related |aw enforcenent topics. Produces instructiona
materials to be used in crine prevention and other community
rel ati ons prograns. Assists in admnistering grant-funded

projects by researching potential grants, conpleting grant
applications, and insuring that grant provisions are net and
that funds are used as specified. Coordinates police departnment
activities as it relates to the community services prograns.

Prepares and nmmintains departnmental records and reports.
Periodically inspects systenms and facilities for maintaining

records and reports. Prepares forms, records, reports, and
menoranda as required to docunent the activity of the assigned
di vi si on. Supervi ses the conpletion of records relating to
daily work activities, time usage, vehicle mleage and
mai nt enance, crimes, and suspects. Devel ops new forns or
revises old forms in order to inprove the accuracy and
efficiency of docunentation. Uses the departnment's conputer

information systemto enter, update, and retrieve data relating
crimnal activity for use in solving crinmes and exchanges this
information with other agencies.

Participates in the supervision of the (general care,
mai nt enance, and use of departnental equipnent, vehicles,
stations and grounds, and other related property. |Inspects and

mai ntains equi pment and arranges for needed repairs or
mai nt enance. Reviews products to be purchased by neeting with
sal es representatives. Participates in the operation of the
general accounting system reviews purchase requisitions,
vouchers for paynent, or related financial records, and coll ects
and distributes bond fees. Keeps inventory records, orders
supplies and equipnent, and distributes such to departnent
personnel as required.

Performs any related duties assigned.

BB 12- 14- 05



PSGT page 3 of 3

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being a qualified elector of the state of Louisiana.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have a valid Louisiana driver's license.
Must be a regul ar and permanent Police O ficer for at |east two

(2) years imredi ately precedi ng the closing date for application
to the board.
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